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1. O6mme noJs10xKeHUs!
Hacrosmee [TonoxxeHne o mopsiake oOpaOOTKM MEPCOHATBHBIX JaHHBIX (Hanee - [lonoxkeHue) B
MBOY COII Nel8 (mamee - VYupexkaeHue) pa3padOTaHO B COOTBETCTBUU C TpPyHAOBBIM
koznekcoM Poccuiickoit @enepanmn, Koncturynuein Poccuiickoit denepannu, ['paxnanckum
koznekcoM Poccuiickoit denepaunu, PenepanbHbiM 3akoHOM 0T 27 mronst 2006 1. Ne 149-03
«O06 unpopmanuy, HHPOPMAITUOHHBIX TEXHOJIOTUAX U O 3aumre nHpopmanun», PenepaibHbIM
3akoHOM oT 27 wmronsg 2006 r. Ne 152-03 «O mepcoHanbHBIX NaHHBIX», [lonokeHneM 00
obecrieueHNH O€30MaCHOCTH MEPCOHAIBHBIX JaHHBIX NpU UX 00paboTke B MH(OPMAIIMOHHBIX
cucTeMax [EPCOHAJIBHBIX JIaHHBIX, YTBepKIeHHbIM IlocranoBnenunem IlpaButenbcTBa
Poccuiickoit ®enepannu ot 01.11.2012 Ne 1119, Ilonoxennem 06 0coOeHHOCTAX 00pabOTKH
NEPCOHANBHBIX JaHHBIX, OCYLIECTBIIEMON 0€3 KCIIOIb30BAHUS CPEJCTB aBTOMATH3ALUH,
yrBepxaeHHbIM [locTanoBnenuem IlpaBurtensctBa Poccuiickoit @enepauun ot 15.09.2008 Ne
687, IlpaBuiaMu BHYTPEHHETO TPYAOBOIO paclopska YUpexIeHUs MU ONpPElessieT IOpsIoK
MOJTy4eHHUs], yueTa, 00pabOTKM, HAKOIJICHUS M XpaHEHUs IePCOHAIBHBIX JTaHHBIX.
Llens paspabotku IlomoxkeHus - ompezaeneHue MHoOpsaka oOpabOTKH TMEPCOHATIBHBIX JIaHHBIX
pabOTHUKOB YUpEXKIEHHUS U WHBIX CYOBEKTOB MEPCOHAIBHBIX JAaHHBIX, MEPCOHAIBHBIC JTaHHbIE
KOTOPBIX MO/AJIeKAT 00paboTKe, HA OCHOBAHUH TOJHOMOYHMH OIepaTopa; 0O0ecreyeHne 3aIuThl
npaB M CBOOOJ 4YeNOBEKa W IpakIaHWHA, B T.4. paOOTHUKA YUpPEKACHUs, MpH 00pabOTKe €ero
NIEPCOHAIIBHBIX JaHHBIX, B TOM YHWCJIE 3alUTHI IIPaB Ha HETIPUKOCHOBEHHOCTh YACTHOM >KW3HH,
JUYHYI0O M CEMEHHYIO TailHy, a TaKXe YCTaHOBJIEHHWE OTBETCTBEHHOCTH JOJKHOCTHBIX JIHII,
UMEIOIMX JIOCTYIl K TMEPCOHAJIBHBIM JIaHHBIM, 3a HEBBINOJHEHHE TPEeOOBAaHUI HOPM,
PEryIHpYIOIUX 00pabOTKY M 3alUTy MEPCOHATBHBIX TAaHHBIX.
1.1. Ilopsinox BBOA B AelicTBHe U n3MeHeHus1 [ToJ1okennst
Hacrosmee Ilonoxxenne u U3MEHEHUsT K HEMY YTBEPXKIAIOTCS PYKOBOJIUTENIEM YUpEKACHUS U
BBOJIATCS MIPHKa30oM. Bee paGoTHHKH YupeXIeHus TOHKHBI ObITh 03HAKOMIICHBI TIOJ] PACIIHCKY C
ITonoxeHreM U U3MEHEHUSIMH K HEMY.
1.2. OcHOBHBIC OHATHSA M COCTAB MEPCOHAJIBLHBIX JaHHBIX PA0OTHHKOB
Jns neneit Hacrosimiero [1oo)keHus: UCTIONB3YIOTCS CIIETYIOIME OCHOBHBIE TIOHSTHUS:
- MepCOHANbHBIE JaHHbIE PaOOTHHMKA - Jt00as MH(GOPMALMs, OTHOCSIIAACA K OINpe/leIeHHOMY
WK OTIpeNIeNIIEMOMY Ha OCHOBAHUH TaKOW MH(OpMaIMu pabOTHHUKY, B TOM YUCIIE €ro paMuius,
UMsl, OTYECTBO, IO/, MeCAL, JaTa M MECTO pOXKACHHUSA, aJpec, CEMEWHOE, COLMAIBHOE,
MMYIIECTBEHHOE TIOJOXKEHHe, oOpa3oBaHHe, mpodeccus, MOXOnbl, Apyras HWH(POPMAIWS,
HeoOxoauMas paboTOAATENIO B CBA3U C TPYIOBBIMH OTHOILLIEHUSIMU;
- 00paboTka TepCOHANBHBIX MaHHBIX - COOp, CHCTEeMAaTH3allys, HaKOIUIEHHE, XpaHEeHHe,
yTouHeHHEe (OOHOBJEHHE, HW3MEHEHHE), WCIIOJIb30BAaHUE, paCIpOCTpaHeHne (B TOM 4YHCIe
nepenaya), o0e3MIMBaHue, OJIOKMPOBAHHE, YHUUTOXKEHNE MEPCOHATBHBIX JAHHBIX PaOOTHHKOB
Yupexnenus;
- KOH(QUIEHIMATbHOCTh MEPCOHAIBHBIX JaHHBIX - o0O0s3aTeNbHOE I COOJIIOJCHUS
Ha3HAYEHHOIO0 OTBETCTBEHHOI'O JIMIA, IOJYYMBILErO JOCTYNl K TIE€PCOHAIBHBIM JaHHBIM
pabOTHHKOB, TpeOOBaHWE HE JOIMYCKAaTh WX PACIpPOCTpaHEHHUs Oe3 coryiacusi paOOTHHKA WM
MHOI'O 3aKOHHOT'O OCHOBAaHMS;



- pacmpocTpaHEHHE TEepPCOHATBHBIX JAaHHBIX - JEHCTBUS, HalpaBlIeHHbIE Ha mepeaady
MEPCOHANBHBIX JIaHHBIX PAOOTHUKOB OMNpEAEICHHOMY Kpyry JMil (Tepegada MepCOHANbHBIX
JaHHBIX) WM Ha O3HAKOMIICHHE C TMEPCOHAIBHBIMH JaHHBIMH HEOTPAaHHMUCHHOTO Kpyra JIUIl, B
TOM 4Hclie OOHApOJOBAHUE IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB B CPEICTBAX MAacCOBOM
uHpopmanuy, pasMelieHne B MH()OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIX — CETSIX WU
NPEAOCTaBICHUE J0CTYTA K IEPCOHAIBHBIM JIaHHBIM PA0OTHUKOB KaKUM-TTHOO HHBIM CIIOCOO0OM;
- UCTIONIb30BaHUE TEPCOHAIBHBIX JAHHBIX - ICUCTBHS (ONepalyu) ¢ MepCOHAIBHBIMH JIaHHBIMY,
COBEpIIaEMble JIOJDKHOCTHBIM JIMLIOM YUPESKACHUS B LEIAX HNPUHATHS pPELIeHUH WK
COBEpUICHUs] MHBIX JCHCTBUM, MNOPOXIAIOUMX IOPUAMYECKUE MOCIEACTBUS B OTHOILCHUU
pabOTHUKOB MO0 MHBIM 00pa30M 3aTparvBalOIIMX MX MpaBa U CBOOOJBI MM MPpaBa M CBOOOIBI
JPYTHX JINILL
- ONOKMpOBaHME MEPCOHATBHBIX JAaHHBIX - BPEMEHHOE MpeKpalleHue cOopa, CUCTEeMaTH3allly,
HAKOIUICHHS, HUCIIONB30BAHUS, PACIPOCTPAHEHUsS] MEPCOHANBHBIX JAAHHBIX PAaOOTHHKOB, B TOM
YUCIIe UX TepeayH;
- YHUYTOXXCHHE NEpPCOHAIBHBIX JAaHHBIX - JCUCTBHSA, B PE3yJbTare KOTOPHIX HEBO3MOXHO
BOCCTAaHOBUTH  COZACp)KAHWE MEPCOHAIBHBIX JAHHBIX B  HMH()OpPMAIMOHHOW  CHCTEMe
MIEPCOHANIBHBIX TAHHBIX PAOOTHUKOB WM B pe3yJIbTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepHajIbHbIC
HOCHUTENH MEPCOHATBHBIX JJAHHBIX pAOOTHUKOB;
- 00e3MMYMBaHUE TEPCOHAIBHBIX JAHHBIX - JICHCTBUS, B PE3yJbTaTe KOTOPHIX HEBO3MOXKHO
OIPEIENUTh MPUHAICKHOCTD NMEPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHUKY;
- 00IIeA0CTyIHBIE NIEPCOHANBHBIC JaHHBIE - NEPCOHABHBIE TaHHbIE, TOCTYI HEOTPAaHUYEHHOTO
KpyTa JIMII K KOTOPbIM IPEJI0CTaBJIEH C COracusl pabOTHHKA WM HAa KOTOPbIe B COOTBETCTBUM C
benepanbHBIMU 3aKOHaMHU HE pacrpocTpassieTcs TpeboBaHue COOIIOICHUS
KOH(UICHIINATBHOCTY;
- nHpOpMAIHS - CBeJIeHUs (COOOIICHUs, TaHHbIE) HE3aBUCUMO OT (POpMBI UX MpPEACTABICHNUS;
- JJOKYMEHTUpPOBaHHAsi MHPOpMaIMs - 3aQUKCHpOBaHHAs HA MAaTEPHAJIBLHOM HOCHUTEJE ITyTEM
JOKYMEHTHUPOBaHUS HMHPOpPMAIMsi C PEKBU3UTAMM, IIO3BOJISIONIMMU OIPEACIUTh TaKyIO
MH(POPMAIMIO WIH €€ MaTepUaIbHBIN HOCUTEIb.
B coctaB mepcoHabHBIX JJAHHBIX PAaOOTHUKOB YUPEXKICHUS BXOAAT JOKYMEHTBI, COJAEpKallye
WHPOPMAIIMIO O TACTOPTHBIX JAHHBIX, 00Pa30BaHUM, OTHOIICHUHM K BOWHCKOH O0OS3aHHOCTH,
CEeMEHHOM TIOJIOKEHUH, MECTE >KUTENbCTBA, COCTOSIHUU 370POBBS, a TaKXKE O MPEABLIYIINX
MecTax MX paboThL
2. Kommiekc AOKyMEHTOB, COINPOBOXAAIOMIMK Tporiecc O(GpOpMIICHUS TPYAOBBIX OTHOILEHHN
paboTHHKA B YUPEKJICHUH IIPU €0 MpUEMe, MEPEBOJIC M YBOJIbHEHUN
WNudopmarusi, mnpexacrapinsieMas paOOTHHKOM IPU MOCTYIUIGHMM Ha pabory B YupexaeHue,
JIOJDKHA UMETh JOKyMeHTanbHyto Qopmy. Ilpu 3akimroueHMy TpyJOBOIO JIOTOBOpa B
cooTBeTcTBUM €O cT. 65 TpynoBoro konekca Poccuiickoit ®@enepanyu JIMIo, MOCTYNANOLIEE HA
paboTy, mpeabsBIseT paboTOAATEINIO:
- MacHopT WIA WHOW JOKYMEHT, YIOCTOBEPSIOUIMN JTMYHOCTh, a TaKXKE KOIMHUU CBHUICTENIBCTB O
rOCYAapCTBEHHOM PErucTpalvy aKToB IPaXIaHCKOTO COCTOSHHS;
- TPYIOBYIO KHHKKY, 3a HCKJIIOYEHHEM CIIy4aeB, KOIJa TPYIOBOH JOTOBOP 3aKIHOUYAETCs
BIIEpBbIE WJIM pabOTHHUK MOCTYIAaeT Ha paboTy Ha YCJIOBUSX COBMECTHTENILCTBA, JTMOO Tpy0Bast
KHIDKKA y paOOTHHMKA OTCYTCTBYET B CBSI3H C €€ yTPAaTOH WIIM IO IPYTUM MPUYMHAM;
- CTPaxoBOE€ CBHJETEIbCTBO TIOCYJAPCTBEHHOI'O IIEHCHOHHOTO CTPAaxXOBaHMS, CTPAaxOBOU
MEIUIMHCKUH TIOJIUC 00sI3aTeIbHOT0 MEIMIIMHCKOTO CTPaxXOBaHUs TPaXK/IaH;
- JOKyMEHTBI BOMHCKOTO y4eTa - JIjIsi BOGHHOOOS3aHHBIX U JIUILI, TTOIeKAINX BOUHCKOMY yUEeTy;
JOKYMEHTBI 00 00pa3oBaHuHM, NPOPECCHOHAIBLHOW MEPENOArOTOBKE,  MOBBINICHUH
KBATU(UKAIMY, CTRKUPOBKH, NMPHCBOCHUU YYCHOM CTENEHH, YYCHOTO 3BaHHs (€CIM TaKOBbIE
HUMEIOTCS);
- CBUJETENICTBO O TMOCTAHOBKE Ha Y4eT B HAJIOrOBOM OpraHe (HU3MYECKOro JHIA IO MECTY
JKUTENBbCTBA HAa Teppuropun Poccuiickon denepanuu.



[lpu odopmneHnn paboTHHMKAa B YupexaeHHMH paOOTHUKOM OTIeNa KaJpoB 3aIlOJIHSIOTCS
yauumnposanusie popmel T-1 u T-2 «JInynas xapTouka pabOTHHKa», B KOTOPOH OTpa)aroTcs
CIIe/TyIOlIMe aHKETHbIE U OHorpaduueckue JaHHble pabOTHHKA:

- obumme cBenenusa (P.JM.O. pabGoTHHKa, naTa POXKICHUS, MECTO POXKICHUS, TPaXTaHCTBO,
oOpa3zoBaHue, npogeccus, CTaxx padoThl, COCTOsIHUE B Opake, MacropTHBIC IaHHbIE);

- CBE/ICHUS O BOMHCKOM Y4eTe;

- JaHHBIE O TIpUEME Ha padoTy;

B nanbHeleM B JINYHYIO KaPTOUYKY BHOCATCS:

- CBEJICHUS O NIepeBO/iaX Ha APYTyI0 paboTy;

- CBEJICHUS 00 aTTECTAIHH,

- CBE/ICHUSI O TOBBIIICHNH KBaJTH(PUKAIY;

- CBeZIeHUsI 0 MPO(ECCUOHATBHOM MEPEnoArOTOBKE;

- CBEJICHM O Harpajax (IOOILIPEHUsX), TOUETHBIX 3BAHUSAX;

- CBeZIeHUs 00 OTIyCKax;

- CBE/ICHUSI O COIMANIbHBIX TapaHTHsIX;

- CBE/ICHUSI O MECTE )KUTEJIbCTBA U KOHTAKTHBIX TeJePOHAX.

B otnene xanpoB YupexIeHHS CO3MAIOTCA W XPAHATCS CIEIYIOLIHe TPYIIBl JOKYMEHTOB,
COJIeprKaIlie TaHHbIE O paOOTHUKAX B €IMHUYHOM WIIM CBOAHOM BHJIE.

JIOKYMEHTBI, CO/ep’Kalllie IEepPCOHAIbHBIE JaHHbIE PAOOTHUKOB (KOMIUIEKCHI JIOKYMEHTOB,
CONPOBOXKIAIOIIME Tpolecc OpOpPMIICHUS TPYIOBBIX OTHOIICHHHA IpH IpHEeMe Ha paboTy,
NepeBO/ie, YBOJILHEHMH; KOMIUIEKC MAaTepHajoB IO aHKETHPOBaHMIO, TECTHPOBAHUIO;
NPOBEJICHUIO cOOece0BaHNi ¢ KaHAUIATOM Ha JJOJDKHOCTB; MOJIMHHUKU U KOIMUHU MPUKA30B I10
JUYHOMY COCTaBy; JIMYHbIE Jefla W TPYAOBBIE KHIDKKM pAOOTHUKOB; J€a, COJEpIKalye
OCHOBaHMsA K TpHKa3y MO JHMYHOMY COCTaBy; Jejia, COJEpXallhe MaTepualbl aTTecTaluu
pabOTHHMKOB; CITY’)KEOHBIX pacCleIOBaHUH; CIPaBOYHO-MH(DOPMAIIMOHHBIM OaHK JaHHBIX 10
nepcoHany (KapTOTEKH, >KypHalbl); TMOJJIMHHUKMA W KOMHUM OTYETHBIX, AHAIUTHYECKUX WU
CMPABOYHBIX MaTepHAJOB, IMEpelaBacMbIX PYKOBOJACTBY YUPEXKICHUS, PYKOBOIMUTEISM
CTPYKTYPHBIX TO/pa3/eieHHI; KOMWU OTYETOB, HAINPABISAEMBIX B TOCYJApCTBEHHBIC OpraHbI
CTaTHCTHKH, HAJOTOBbIE HHCIEKLMH, BBIIMICCTOSIINE OpraHbl YIpaBICHUS U JIpyTUe
YUPEKACHUS).

JIOKyMEHTalusi 10 OpraHu3alud padOTHl CTPYKTYPHBIX MOApa3feNeHuid (TOJIOKEeHUs O
CTPYKTYPHBIX  TOJpPA3JeNeHusIX, JOJDKHOCTHbIE  MHCTPYKLUMH  paOOTHHKOB,  TpHKas3bl,
pactopsbKeHMs1, YKa3aHHs PYKOBOJCTBA YUPEXKAEHHs); JOKYMEHTHI 0 IUIAHUPOBAHMIO, YYETY,
aHaJIM3Yy M OTYETHOCTHU B YaCTH pabOThI C IEPCOHATIOM Y UpPEXKICHHS.

3. Coop, o0padoTKa, 3aIIMTa NEPCOHAJBHBIX JAHHBIX, NMOPSAAOK 00pPadOTKH M XpaHEHMs
MePCOHATBHBIX IAHHBIX

3.1. ITopsiaoK MoTy4eHusl MEePCOHATBbHBIX JAHHBIX

Bce nepconanpHble gaHHBIE PAa0OTHHKA YUpEXICHUS CleyeT MojlydaTh y Hero camoro. Eciu
NEPCOHANIBHBIE JaHHBIE PAOOTHHKA BO3MOXKHO IOMYYHTh TOJIBKO Yy TPEThEH CTOPOHBI, TO
pabOTHUK JOJKEH ObITh yBEJOMIIEH 00 3TOM 3apaHee M OT HEro JOJKHO ObITh MOITy4eHO
NUCbMEHHOE corjacue. JlOMKHOCTHOE MO pabdoTojareis IOJDKHO COOOUIMTh pabOTHUKY
VYupexaeHuss 0 LeNsX, MPEroiaraéMblX MCTOYHHUKAX M CIIOCO0ax IMOJyYeHMsl MEPCOHATbHBIX
JaHHBIX, a TaKKe O XapakTepe MOJUICKANIMX TOIYUYCHHIO TMEPCOHATBHBIX JaHHBIX H
MOCJIECTBUAX OTKa3a pabOTHUKA JaTh MUCBMEHHOE COrjlacue Ha MX MOJTyYeHHE.

PaboTonatens He MMeeT mpaBa MOMydaTh U 00pabaThiBaTh MEPCOHAIBHBIE JaHHBIE PAOOTHHKA
VYupexneHuss O €ro pacoBod, HAIMOHAIBHOW TNPHHAJICKHOCTH, MOJIUTHYECKHX B3IJIAIaX,
PENUTHO3HBIX WM (HUIOCOMCKUX YOEKIECHHUSX, COCTOSHUU 30POBBS, MHTUMHOW XH3HH. B
CITyJasiX, HEIIOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMH TPYJOBBIX OTHOLICHHUH, B COOTBETCTBUU CO
ct. 24 Koncrtutynuu Poccuiickoit @enepanyu paboronatens BIpaBe NoIydaTh U 0OpadaThiBaTh
JAHHBIC O YAaCTHOM >KU3HU paOOTHUKA TOJIBKO C €r0 MMUCbMEHHOTO COTJIACHS.

[IpenocraBienue couckareneM JAOJDKHOCTH MEPCOHANBHBIX JAHHBIX J0 3aKIIOUYEHUs] TPYJIOBOTO
norosopa (pestome U T.I. UH(POpPMAIMK) cYuTaeTcs, B cooTBeTcTBUM ¢ ['paknanckum Koaekcom



Poccuiickoit ®eneparun (c1. 158), MomyanuBbIM corjacueM (KOHKITIOJEHTHBIM JCHCTBUEM),
MOJPa3yMEBACT corjacue CyObeKTa Ha O0OpabOTKYy €ro HEepCOHANbHBIX JTAHHBIX U HE TpeOyeT
HAJIMYUS TOTIOJIHUTEIBHOTO TTMCHMEHHOTO COTJIacHsl.

3.2. Ilopsigok 00padOTKH, NepeJaYyn U XPAHEHHSs MEePCOHATBHBIX JAHHBIX

OOpaboTKa yKa3aHHBIX MEPCOHANBHBIX JAaHHBIX PAOOTHUKOB paboTOaTENeM BO3MOKHA TOJBKO
C MMCBbMEHHOTO MX corjacus Jnbo 6e3 ux corjacus B CIEAYIOMUX CITydasix:

1) cyOBeKT mepcoHaJbHBIX JaHHBIX Jajl cOrylache B NMHCbMEHHOH (opme Ha 00pabOTKy CBOMX
NEPCOHAIBHBIX JAHHBIX;

2) nepcoHabHbIE JTaHHBIE SBJISIOTCS OOIIEAOCTYTHBIMUY;

3) mepcoHanbHbIE TaHHBIE OTHOCATCS K COCTOSHHIO 3/I0POBbsI CyObEKTa MEePCOHATIBHBIX JaHHBIX
1 ux 00paboTKa HeoOXoaAuMa IS 3alUThI €r0 KHU3HH, 30POBbS MM WHBIX )KU3HEHHO BayKHBIX
MHTEPECOB JTMOO JKM3HHU, 3/I0POBbS WM WHBIX KXH3HEHHO Ba)KHBIX MHTEPECOB APYTHX JHUI, U
MOJTy4eHHE COTJIacHsi CyObeKTa NepCOHABHBIX JaHHBIX HEBO3MOXKHO;

4) 00paboTKa MEepCOHATBHBIX JAaHHBIX OCYHIECTBIIAETCS B MEIUKO-TPO(UIAKTUIECKUX LIENSX, B
LEJSX YCTaHOBJICHUS MEIMLMHCKOTO JMarHo3a, OKa3aHusl MEAMIMHCKUX U MEIUKO-COIHATbHBIX
yCIyr TpH YCIOBUHM, YTO 00paOOTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBIISICTCS JIHLIOM,
npoQecCHOHAIPHO — 3aHUMAIOIIMMCS ~ MEIWIMHCKON  JeATENbHOCThIO W OOSI3aHHBIM B
COOTBETCTBHH C 3aKOHOAATENIbCTBOM Poccuiickoit denepannu coxpaHsaTh BpauyeOHYIO TaliHYy;

5) 06paboTKa MepCOHANTBHBIX JaHHBIX WICHOB (YYAaCTHUKOB) OOIIECTBEHHOIO OOBEAMHEHUS WU
PETUTHO3HOW  OpraHW3allid  OCYIIECTBISIETCS ~ COOTBETCTBYIOIIMMH  OOIIECTBEHHBIM
OObEMHEHHEM WM pEIUIMO3HOM OpraHu3alyeid, [OeHCTBYIOIIMMH B COOTBETCTBHU C
3aKOHOAATENbCTBOM  Poccuiickori  @epepaunu, I JOCTHXKEHHMS  3aKOHHBIX — LEJIEH,
MPEAYCMOTPEHHBIX HUX YUYPEAWUTEIbHBIMH JOKYMEHTaMH, IPH YCIOBHUH, YTO MEPCOHAIBHBIC
TaHHBle He OyAyT pachpocTpaHsAThcs Oe3 cornacuss B IMUCBMEHHOW (opme CyOBEeKTOB
NePCOHANBHBIX JaHHBIX;

6) 06paboTka MepcoOHANBHBIX JAHHBIX HE00XOIMMa B CBA3U C OCYIIECTBICHHEM IPABOCY IS,

7) 00paboTKa MepcoHaANbHBIX JAaHHBIX OCYILECTBISIETCS B COOTBETCTBHUH C 3aKOHO/ATEILCTBOM
Poccuiickoit @enepanyu o 6€30MacHOCTH, 00 ONEPATHBHO-PO3BICKHON JESTEILHOCTH, a TAKKE B
COOTBETCTBUU C YT'OJIOBHO-UCIIOJTHUTEIBHBIM 3aKOHOAATENbCTBOM Poccuiickoin dDenepanumu.
PaGoTonatens BrpaBe o0palaThiBaTh IEpCOHAJIbHBIE JaHHBIE PAOOTHUKOB TOJBKO C UX
MUCbMEHHOTO COTJIACHSI.

ITucemenHnoe cornacue paboOTHUKA Ha OOPabOTKY CBOMX IEPCOHAJBHBIX JaHHBIX JOJDKHO
BKJIIOUaTh B ceOs:

- (amunuio, UMs, OTYECTBO, aJpec CYOBEKTa MEpPCOHATBHBIX JaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTa, YJOCTOBEPSIOIETO €ro JMYHOCTh, CBEACHUS O JaTe BBIAAYHM YKAa3aHHOTO JOKYMEHTa
Y BBIIaBIIEM €ro OpraHe;

- HaumMeHoBaHMEe ((paMuIMIO, WMs, OTYECTBO) M aJIpec OIepaTopa, IMOJIYYaIoIero Ccorjacue
CyOBEeKTa NePCOHANBHBIX JJAHHBIX;

- eNb 00pabOTKU NMEPCOHAIBHBIX JAHHBIX;

- TepeyeHb IEePCOHATBHBIX HaHHBIX, Ha OOpabOTKY KOTOPBIX JdaeTcs corjacue CcyObekTa
MEPCOHAIBHBIX JJAHHBIX;

- TIepeyYeHb ACUCTBHIA C NMEPCOHAIBHBIMU JJAHHBIMH, Ha COBEPIIEHHE KOTOPHIX JAETCS COrJIacue,
o0llee OnMUcaHre MUCIOJIb3YEMBIX OIIEPAaTOPOM CIIOCOO0B 00PAOOTKH MEPCOHATBHBIX JTAaHHBIX;

- CPOK, B TEUEHHE KOTOPOTO JACHUCTBYET COIIacHe, a TAKXKE MOPSAIOK €ro OT3bIBA.

Cornacue paboTHHKA HE TPeOyeTCs B CICIYIOIMIUX CIydasix:

- 00paboTKa MEepCOHAIBHBIX JTAHHBIX OCYIIECTBISETCS HAa OCHOBAaHUM (heaepasbHOro 3aKoHa,
yCTaHaBIIMBAIOILIETO €€ 1eJb, YCJIOBUS IMOJMYYEHUS! MEPCOHAIBHBIX JAHHBIX U KPYr CyOBEKTOB,
MEPCOHANIBHBIE TAHHBIE KOTOPHIX MOAJIe)aT 06paGoTKe, a TAKKE ONPEEIIAIONIETO MOJTHOMOYHS
paboronarerns;

- 00paboTKa MEepPCOHATBHBIX JAHHBIX OCYIIECTBISIETCS B LEIAX MCIOIHEHUS TPYAOBOTO
JI0rOBOpPA, OJHON U3 CTOPOH KOTOPOTO SIBIISIETCS CYOBEKT MEePCOHAIBHBIX JAHHBIX;



- 00paboTKa MepCOHANBHBIX JTAHHBIX OCYIIECTBIISICTCS JJIS CTATUCTUUECKUX MM MHBIX HAyYHBIX
IeJIeH MpU yCIOBUU 0053aTEIbHOr0 00€3IMYMBAHUS TIEPCOHAIBHBIX JaHHBIX;

- 00paboTKa MEepPCOHATBHBIX JAHHBIX HEOOXOAMMA JISi 3alUThI >KU3HHU, 30POBbS WM HMHBIX
YKH3HEHHO Ba)KHBIX MHTEPECOB PaOOTHMKA, €CIIU MOTyUYEHHUE €r0 COTIacusi HEBO3MOKHO.

Takum o6pazom, B coorBeTcTBUU O cT. 86, ri. 14 TK P® B nensax obecniedeHus: mpaB ¥ CBOOOT
yejoBeKka M rpakaaHuHa PaboTomaTens M €ro mpeacTaBUTENU IMpU 0O0paboTKe MepCOHATbHBIX
JAHHBIX paOOTHUKA JIOJDKHBI COOMIONATh CieyIomue o0mmue TpeOoBaHus:

- 00pa0oTKa TMEepCOHAJbHBIX IAHHBIX MOXET OCYHIECTBIATHCS MWCKIIOUUTENIBHO B IEJIIX
obecrieueHrss COOJIONEHHS 3aKOHOB M WHBIX HOPMATHBHBIX MPABOBBIX AaKTOB, COJCHCTBUS
paboTHHKAM B TPYAOYCTPOMCTBE, OOyUYECHUH U MPOABIKEHUU TIO CITy)Oe, obecriedueHus JINIHON
0€30MacHOCTH pabOTHUKOB, KOHTPOJS KOJMYECTBA M KadyecTBa BBINOMHAEMOH paboThl U
o0ecreueHns: COXPaHHOCTH MMYIIECTBA;

- Ipu ompeneneHur o0beMa M COJEp)KaHus, 00padaThIBAEMBIX IEPCOHATBHBIX JaHHBIX
PaboTonatens nomxkeH pykoBoacTBoBathesi Koncrurynueit Poccuiickoit @enepannu, TpyaoBeiM
kozexcoM Poccuiickoit depepaun 1 MHBIMU (periepaibHBIMU 3aKOHAMMU;

- TpY TIPUHATHM pEIICHWH, 3aTparuBaloOlMX HHTepechl paboTHHKa, PabGoTonarens He umeer
IIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX PAOOTHHKA, MOJYYCHHBIX HCKIIOYUTEIFHO B
pe3yJsbTaTe X aBTOMAaTU3UPOBAHHON 00pabOTKU WM JIEKTPOHHOTO MOTYYEHHS;

- 3alUTa IEPCOHAIBHBIX JAHHBIX PAOOTHMKA OT HEMPAaBOMEPHOTO WX HCIIOJIb30BAHUS WU
yTpatel oOecrieunBaeTcs PaboromareneM 3a CUeT €ro CpeincTB B IOPSJKE, YCTAHOBICHHOM
(benepaabHBIM 3aKOHOM;

- pabOTHUKM U MX MPEICTABUTENU JOJDKHBI OBITh O3HAKOMIICHBI O]l PACHHCKY C JOKyMEHTaMHU
VYupexaeHus!, yCTaHaBIMBAIOIIMMH MOPSAI0K 00pabOTKN MEepCOHAIBHBIX JAHHBIX PAOOTHHUKOB, a
TaKXke 00 UX mpaBax M 00A3aHHOCTSIX B ITOM o0sacTy;

- BO BCEX CIy4asX OTKa3 pabOTHHUKAa OT CBOMX IpaB HAa COXpPAHEHHE M 3allUTy TailHbI
HEJCVCTBUTEIICH.

4. Tlepenaya u XpaHeHHe MePCOHATBHBIX JAHHBIX

[lpu mnepemaye nepcOHANBHBIX JaHHBIX paboTHuKa PabGoromatens momkeH coOmoaaTh
CIIeAyIOIINE TPeOOBAHUS:

- He co00IIaTh NMEPCOHANBHBIE JaHHBIE Pa0OTHUKA TPEThel CTOPOHE 0e3 MHUCHMEHHOTO COTJIACHs
paOOTHHKA, 3a MCKIIIOYEHHEM CIIyyaeB, KOIJa 3TO HEOOXOAMMO B LESIX MNPEeAyHpexkICHUS
yIpo3bl KU3HU M 3/0pOBbI0 PAaOOTHUKA, a TaKXKe B CIydasX, YCTAHOBJIEHHBIX (elepalbHbIM
3aKOHOM;

- HE coO0LIaTh MEPCOHANbHBIC TaHHbIE PA0OTHUKA B KOMMEPUYECKHX IIeJIsIX 0e3 ero MuChbMEHHOTO
COTJIacHsL.

- IpeAyNpPeTUTh JIUII, MTOJYYHBIINX IIEPCOHATbHBIC JaHHbIE PAaOOTHUKA, O TOM, YTO 3TH JaHHBIC
MOT'YT OBITh MCIOJB30BAHbI JIMIIb B HEJSX, JUII KOTOPBIX OHH COOOIIEHBI, M TpeOOBaTh OT 3TUX
JMIl TIOATBEPKACHHUS TOrO, YTO 3TO MpaBWiIo coOmojeHo. JIuma, mosy4yuBIINE MEPCOHATbHBIC
JaHHbIe paOOTHHKA, 00sI3aHBI COOIOIATh PEXKUM CEKPETHOCTH (KOH(HIEHIMATbHOCTH). [JaHHOoe
[Tonoxenue He pacmpoCTpaHsAeTCs HA OOMEH NePCOHAIBHBIMU JJAHHBIMU PAaOOTHUKOB B MOPSJIKE,
YCTAHOBJIEHHOM (peZiepaibHBIMH 3aKOHAMM;

- OCYILIECTBIISATh Tepelavy NEepCOHAIBHBIX JAAHHBIX PaOOTHUKOB B Ipefenax YUpexKICHHUS B
COOTBETCTBUU C HacTosuM [lonoxenuem;

- paspemiatb JOCTyIl K MEPCOHAIBHBIM JaHHBIM PAaOOTHUKOB TOJNBKO  CHELUAIBLHO
YIIOJIHOMOYEHHBIM JIMLIAM, TIPU 3TOM YKa3aHHBIC JIMIA JTOJHKHBI MMETh MPaBO MOJIydYaThb TOJIBKO
T€ MEPCOHAIBHBIE JaHHBIE PaOOTHHKA, KOTOpPbIE HEOOXOIWUMBI JUIS BBIOJIHEHUS KOHKPETHOMH
dyHKImY;

- He 3ampaimBaTh MH(OPMAIMIO O COCTOSIHUM 3]I0pOBbsS paOOTHHKA, 32 HMCKIIOUCHHEM TEX
CBEJICHUI, KOTOpPBIE OTHOCSTCS K BOIPOCY O BOSMOKHOCTH BBITIOJTHEHUS] PAOOTHUKOM TPYAOBOU
dyHKimp;

- TepegaBaTh IMEPCOHAJBbHBIC JaHHbIE PAOOTHUKA IPEICTABUTENISIM PAOOTHUKOB B IOPSJIKE,
yCTaHOBIEHHOM TpynoBelM konxexkcom Poccuiickoir @enepanuu, W OrpaHUYMBATL 3Ty



MH(POPMAIMIO TOJIBKO TEMHU NEPCOHATBHBIMH JTAHHBIMH pabOTHHKA, KOTOpPHIE HEOOXOIUMBI JJIs
BBINOJIHEHUS YKa3aHHBIMU MPEACTABUTESIMUA UX (QYHKIHH.
5. XpaHeHne U HCIIOJIb30BAHUE NEPCOHATBHBIX JAHHBIX PA0OTHHKOB

[lepconanbHble AaHHBIE PaOOTHUKOB 00pabaThIBalOTCS M XpaHATCA B cedde Ha OyMa)KHBIX
HOCUTEISIX M DJIEKTPOHHBIX  HOCUTEISIX, MPEJHA3HAYeHHBIX JJISI  3TOTO  DJIEMEHTax
MH(POPMAITMOHHBIX CUCTEM B IIOMEUICHUSAX ¢ OTPAaHUYEHHBIM JOCTYIIOM.

[lepconanpHble AaHHBIE PAOOTHHUKOB MOTYT OBITh TIOJNYYEHBI, MPOXOAUTH JATbHEHIIYIO
00paboTKy M NepeaaBaThCsl HA XpaHEHHE Kak Ha OyMa)KHBIX HOCUTENSX, TaK U B 3JIEKTPOHHOM
Buzie - B mporpammax: «1C: 3apruiata W Kajpe», B CHCTEME MNENAarornyeckux pabOTHHKOB
KAHC, B PUC 1o uToroBoii arrectaliui BbITyCKHUKOB U T.JI..

[Ipu mony4yeHuM NEepCOHANBHBIX TAHHBIX HE OT pAaOOTHHKA (32 MCKIIOUCHHEM CIIy4yaeB, €CIH
NepCOHAIbHBIE JIaHHBIE ObUTH MpPEJOCTaBIECHBl pabOTONATENI0 HAa OCHOBAHUM (heaepasbHOro
3aKOHa WIM €CIH TEePCOHAJbHBIC JaHHBIC SIBIAIOTCS OOIIEJOCTYNHBIMH) paboTomaTenb [0
Hayasa oOOpabOTKM TakWX TMEPCOHAJBHBIX JAaHHBIX O00s3aH TPEeNOoCTaBUTh PAOOTHUKY
CIISAYIONIYI0 UH(POPMAIIHIO:

HanMeHOBaHMe ((aMmiIus, UM, OTYECTBO) U aJIpec orepaTropa WU ero MpeaACcTaBUTeNs;

1esb 00pabOTKY NMEPCOHANBHBIX JAHHBIX M €€ PaBOBOE€ OCHOBAHMHE;

IpeAroiaracMple TOJIb30BaTEIH IEPCOHANBHBIX JAHHBIX;

yCTaHOBJICHHBIE HacTosAMM DenepaibHbIM 3aKOHOM TIpaBa CyObEeKTa MepCOHAIBHBIX JAHHBIX.

5. JlocTym K mepCOHABHBIM TaHHBIM PAaOOTHUKOB

[IpaBo nocTyna K nepcoHaIbHBIM JAHHBIM PAOOTHUKOB UMEIOT:

- IUPEKTOP, 3aMECTUTEIH AUPEKTOPa;

- IOKyMEHTOBET,

- Oyxranrep.

PaGoTHuk YupexaeHus uMeeT MpaBo:

- TIOJTy4yaTh JIOCTYIl K CBOMM NEPCOHAIBHBIM JTaHHBIM U O3HAKOMJIEHHWE C HUMH, BKIIHOYas MPaBO
Ha 0e3BO3ME3/HOEC MOJIydeHHEe KOomuil Jr00O0W 3amucH, Cojaepxkallell NEepCOHAIbHBIE JaHHbBIC
paboTHHKA;

- TpeboBarb oT PaGoromaTenss YTOYHEHHS, WCKIIOUCHHMS WIM WCHPABJICHUS HETOIHBIX,
HEBEPHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO TMOJYYEHHBIX WM HE SBISIOIINX
HeoOXoauMbIMHU 17151 PaboTonaTesnst mepcoHaIbHbIX JaHHBIX;

- moiy4atb oT PaboronaTes:

- CBEJICHMS O JIUIAX, KOTOPBIE UMEIOT JIOCTYI K NMEPCOHATBHBIM JTAaHHBIM HJIM KOTOPBHIM MOXET
OBITh MIPEIOCTABIIECH TaKOH JOCTYII;

- IepevyeHb 00pabaThIBa€MbIX EPCOHAIBHBIX JAHHBIX M HCTOYHUK UX MOJTYYEHHUS;

- CPOKH 00pabOTKU MEPCOHANBHBIX JaHHBIX, B TOM YHCIIE CPOKH MX XpaHEHHS;

- CBEJICHUS O TOM, Kakue IOpUAMYECKHE IOCHEICTBUA Ul CYOBEKTa MEepPCOHANBHBIX IaHHBIX
MOJKET TMOBJIeYb 3a cO00H 00pabOTKa ero NepCOHAIBHBIX JaHHbIX.

- TpeboBaTh u3BelIeHus1 PaborogarenemM Bcex JIMIl, KOTOPbIM paHee ObLIM COOOIIEHBI HEBEPHBIC
WIM HETOJIHbIE TEePCOHAIbHBIE JaHHBIE, 000 BCEX IPOU3BEJICHHBIX B HHUX HCKIIIOYCHHSX,
WCTIPABJICHUSAX WM JOIOJTHEHHUSX;

- 00kayoBaTh B YIOJHOMOYCHHBIH OpraH MO 3alIUTe MpaB CYOBEKTOB MEPCOHATIBHBIX JaHHBIX
WM B CyIeOHOM TMOpSAJKE HENpaBOMEpHble AeHCTBUSA win Oe3nelicTBus Paboromarens mpu
00paboTKe U 3aIUTe €ro MEePCOHATBHBIX JaHHBIX;

- KONHpPOBaTh M JIeNaTh BBIIUCKH [EPCOHAIBHBIX JaHHBIX pPAa0OTHHKA pa3periaeTcs
UCKIIFOYUTENIBHO B CITY’K€OHBIX LIEJISIX C MMCHbMEHHOTO pa3pelleHus HayalbHUKa OTesNa KapoB;

- mepegaya MHPOPMAIMU TPETbEHl CTOPOHE BO3MOXKHA TOJIBKO IPH MHCBMEHHOM COIJIACHU
PabOTHHKOB.

6. OTBETCTBEHHOCTh 32 HAPYLICHUE HOPM, PETYJIHPYIOUIMX 00pabOTKy U 3alIUTy MEPCOHATBHBIX
JAHHBIX



PaGotHukn VYupexxaeHus, BHUHOBHbIE B HApyLIICHUHM HOPM, PpEryJIUpPYIOIUX IOJy4YeHue,
00pabOTKy M 3alIUTy T[EPCOHAJBHBIX JaHHBIX pabOTHUKA, HECYT JAMCLUUILUIMHAPHYIO

aJIMUHUACTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHU
¢ enepaabHBIMU 3aKOHAMHU.



